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The purpose of this document is to provide instruction and guidance on the creation of the various 
components that are included on the Notes sheet within each Construction Plan set. 

 
General Notes 
The notes contained under this section of the sheet are general notes that are to be included on all 
projects, and are not to be modified except for the following content: 
 
Site Reviewer – In conjunction with the Stormwater Management Section, the Project Engineer 
shall determine the level of potential erosion for the project and make the appropriate selection 
within the schedule. 

 
Electronic Project Files – In conjunction with the Group Engineer, the Project Engineer shall 
determine the types of electronic project files that will be made available to the contractor and 
make the appropriate selection(s) within the schedule. 
 
ATSSA Supervisor – In conjunction with the Traffic Section, the Project Engineer shall determine 
the level of need and responsibility requirements with regards to the ATSAA supervisory roles for 
the project. The appropriate selection shall be made within the schedule. 
 
Disturbed Area – The Project Engineer shall record the acreage of ground disturbance for the 
entire project within this note. 
 
 
Project Notes 
The notes contained in this section of the sheet are project specific notes that are relevant for this 
project and are not to be used to place emphasis or repeat specification language that is contained 
within the Standard Specifications or Special Provisions.  
 
The project notes shall be grouped by Standard Specification Division Number (Ex: SECTION 100, 
SECTION 200, SECTION 300, etc.). The project notes header for each section shall be left justified 
and any notes not associated to a specific standard specification division number shall be grouped 
under the “MISCELLANEOUS” header. The Design Resource Center (DRC) contains a listing of 
approved project notes that are frequently used and should be consulted prior to generating new 
project notes. The listing can be found here. 

 
 
Earthwork Summary 
The Earthwork Summary chart shall be included in the Notes section of the plan set at the Semi-
Final Construction Plan stage. 

 
Once the earthwork_summary_chart.xls file has been completed and is ready to be added to the 
design (DGN) file, utilize the following workflow to bring this data into the DGN file: 
 
 In Excel, highlight the contents of the first “Page” and copy the contents of the highlighted 

area by pressing CTRL + C. 
 

http://www.deldot.gov/information/business/drc/projectmanagement.shtml�
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 In MicroStation, create a temporary inner border to be used as a guide for placing the copy 
of the Excel contents. I recommend offsetting the red sheet border a distance of 0.25’ on 
the top, left and bottom sides. 

 
 In MicroStation, select Edit > Paste Special… and from the dialog box that appears choose 

“Embedded Microsoft Office Excel 2003 Worksheet”. You will be prompted by 
MicroStation (Lower Left Corner) to “Paste OLE Object > Select Rectangle Origin”. Select 
the upper left corner of the temporary border you created in the previous step to select 
the starting point of the rectangle. Tentative snap to a point on the bottom edge of the 
temporary border to complete the rectangle and paste the contents. 

 
 Repeat this process for each “Page” in the excel file. 

 
 
Printing the Earthwork Summary Sheet 
Due to limitations in DelDOT’s plotting software, it is necessary to create a PDF plot directly from 
within MicroStation using the following workflow to create the PDF file: 
 
 Place a fence around the sheet border. 

 
 Choose File > Print. 

 
 Use the following settings in the dialog box that appears. 

 Area = Fence 
 Color = Monochrome 
 Printer = Bentley Driver. Use Magnifying Glass to set printer driver to pdf.pltcfg. 
 Paper Type = ANSI D 
 Make sure you select the “Maximize” button in the “Print Scale and Position” section. 

 
 Select File > Print to complete the process. 

 
 If you want to convert the newly created PDF to Cal, you can drag-and-drop this file into the 

Plot Submit software to perform the conversion. 
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